
Statement of Policy: All exhibitors regardless of size 
will be given opportunity, within reason, to present their 
product or service in the most effective manner to the 
audience.

A signed contract and payment in full is required before 
assignment of space can be made. All booths will be 
reserved on a first come, first serve basis. The Business 
Expo Committee will decide location of the booth at a 
later date. Space is limited to a maximum of two (2) booth 
spaces per exhibitor. Contract deadline is September 9, 
2011.

All aisles and spaces not leased will be under the control 
of the Chamber of Commerce. All displays, distribution 
of literature and demonstrations shall be made inside the 
space contracted. No items may be placed in the aisle. 
Exhibitors may not sublet or share space without the 
knowledge and consent of the Chamber of Commerce. 
A least one person must staff booths at all times during 
show hours.

The Chamber of Commerce, Business Expo sponsors 
and the property owner disclaim liability for damages 
or losses due to fire, theft, accident, vandalism or other 
causes. The Chamber, Business Expo Sponsors, and 
the property owner will not be responsible for electrical 
or related failures. Exhibilitors wishing to insure their 
goods must do so at their own expense. The exhibitor 
shall at all times protect, indemnify, save and hold 
harmless the Chamber, Business Expo sponsors and 
the property against any and all loss, damage, liability or 
expenses arising out of exhibitor’s occupancy and use 
of Expo premises during or subsequent to the period of 
exhibition.

All exhibitors will observe move in and move out times.

Exhibitors will be allowed to move in starting at 1:00 p.m. 
to 8:00 p.m. on Wednesday, September 14th. All booths 
should be completely set-up by 8:00 p.m. that day.

No Exhibitors shall begin breakdown of booth or removal 
of exhibited material until the show is officially closed on 
Thursday, September 15th at 5:00 p.m. All exhibits must 
be removed by 9:00 p.m. Thursday, September 15th.

Electricity is available to the exhibit booths at a charge 
of $25.00 per outlet.

Cancellation prior to September 9th will be eligible for 
a full refund. Cancellations after September 9th will not 
receive a refund. 

No person or persons, other than exhibitors, will be 
permitted to conduct business on the floor without the 
express knowledge and permission of the Chamber of 
Commerce. 

There will be no retails sales, cash exchanges or 
deliveries from any booth, except for the distribution of 
free samples and advertising items.

No smoking, no confetti. 

Completed contract and payment should be mailed or 
delivered to: West Memphis Chamber of Commerce, 
108 W. Broadway, West Memphis AR 72301. Phone 
870.735.1134

Terms of Contract for exhibit space

This form serves as your contract. Please read the terms of the contract outlined on the opposite page 
carefully before signing.

EXHIBITOR INFORMATION

Exhibitor/Company ______________________________________________________________________________

Contact Name _______________________________________________ Phone ____________________________

Address _______________________________________________________________________________________

City _________________________________________State ____________ZIP ____________________________

Email _________________________________________________________________________________________

Type business/product to be displayed ___________________________________________________________

________________________________________________________________________________________________

BOOTH SPECIFICATIONS

Please reserve the indicated number of booths in the following category:

_____ Non-Member Rate $225.00 each

_____ Member Rate $200.00 each

_____ Electricity $25 additional

_____ Business Identification Sign $10

If possible, please place me near ___ or away ___ from the following types of businesses:

_______________________________________________________________________________________________

_______________________________________________________________________________________________

Other special booth requests: _____________________________________________________________________

____________________________________________________________________________________________

Make check payable and mail to:
West Memphis Chamber of Commerce
PO Box 594 — West Memphis, AR 72303

I have read and agree to the terms of the contract for exhibit space and affix my signature to commit to 

participate in Expo 2011 according to the terms stated.

Authorized Signature ____________________________________________________________________________

Title ___________________________________________________________________________________________

• Move In September 14, 1:00–8:00pm

• Move Out September 15, 9:00pm

• Electrical Outlet Available ($25 additional)

• 8’ x 10’ Booth with 6’ table + two chairs

EXPO 2011 Contract for exhibit space

For Office Use Only:

Booth(s) Assigned _________________________

Amount Received $ ________________________

Date _____________________________________

Sold By __________________________________


